PARTNERSHIP AGREEMENT

Project: “Structuring Cooperation in Doctoral Research, Transferrable
Skills Training, and Academic Writing instruction in Ukraine's regions”
/DocHub/ '

Agreement Number — 2016-3092/001-001

The present Partnership Agreement, hereinafter referred to as “the Agreement”, is made and entered
into by and between,

Vilniaus universitetas
Universiteto g. 3
LT-01513 Vilnius, Lithuania

hereinafter referred to as the “coordinator”, represented for the purposes of signature of the Agreement
by Prof. Rimantas Jankauskas, Vice Rector, the legal representative as defined in the Grant Agreement
-2016-3092/001-001,

and:

V.0. Sukhomlinsky National University of Mykolayiv
24 Nikolska str.,
Mykolayiv 54030 Ukraine

hereinafter referred to as the “beneficiary”, represented for the purposes of signature of this Agreement
by legal representative Prof. Valerii Budak, Rector, according to the Mandates previously signed and
attached to the Grant Agreement (here in Annex II).

Where a provision applies without distinction to the "coordinator" and the "beneficiary", for the
purpose of this Agreement they will be collectively referred to as the "beneficiary”.

The parties hereby have agreed as follows:
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Article 1
Subject of the Partnership Agreement

1.1. This Agreement defines the terms that govern the relations between the parties, by establishing
their rights and obligations, and lays down the rules of procedure for the work to be carried out in
order to successfully implement the Erasmus+ CBHE action “Structuring Cooperation in Doctoral
Research, Transferrable Skills Training, and Academic Writing instruction in Ukraine's
regions” /DocHub/ (hereinafter referred to as the “Project”).

1.2. The coordinator and the beneficiary, undertake to do everything in their power to carry out the
work programme forming the subject of this Agreement, which falls within the framework of the
Grant Agreement 2016-3092/001-001, concluded between the coordinator and the Education,
Audiovisual and Culture Executive Agency (hereinafter referred to as the "Executive Agency"),
related to the above-mentioned project.

1.3. The subject matter of this Agreement and the related work programme are detailed in the Annexes
of the Grant Agreement. The respective Grant Agreement terms and conditions, related annexes and
guidelines, shall form an integral part of the present Agreement, and take precedence over it (see
Article 20 of the present Agreement for the list of Annexes).

1.4. The coordinator engages to keep all beneficiaries informed about any revision or update of any of
above mentioned documents and to ensure the free access to it for each beneficiary.

1.5. The beneficiary engages to take notice of all above mentioned documents, its annexes and any
future amendments communicated by the coordinator. The beneficiary engages to respect agreed
procedures and requirements of the European Commission in order to allow the most efficient
implementation of the project activities

1.6. The coordinator and the beneficiary shall be bound by the terms and conditions of this Agreement,
the Grant Agreement and any further amendments of the latter.

Article 2
Duration

2.1. This Agreement shall enter into force on the date the last party signs, but shall have retroactive
effect from the starting date of the eligibility period laid down in the Grant Agreement.

2.2 The Project referred to in Article 1 has duration of 36 months. It starts on 15.10.2016 an ends on
14.10.2019.

2.3. The period of eligibility of the activities and the costs shall be in accordance to the dispositions of
the Grant Agreement or any subsequent amendments of it.

2.4. The present Agreement shall remain in force until the coordinator has been discharged in full of
his obligations arising from the Grant Agreement signed with the Executive Agency.

Article 3
Obligations and responsibilities

3.1. General obligations and role of the beneficiaries (including the coordinator).
The beneficiaries:

(a) are jointly responsible for carrying out the activities attributed to them, and shall conduct the
work in accordance with the work programme and schedule set forth in the Grant Agreement
and approved application, working to the best of their abilities to achieve the defined results and
taking full responsibility for their work in accordance with accepted professional principles;

(b) undertake to comply with all the provisions of the Grant Agreement and its annexes, with all the
provisions of this Agreement, as well as with EU and national legislation;

(c) are jointly responsible for complying with any legal obligations incumbent on them jointly or
individually;
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(d)

©)

shall provide staff, facilities, equipment and material to the extent needed for executing the
activities as specified in the work programme;

shall be responsible for the sound financial management and cost efficiency of the funds
allocated to the project.

3.2. Specific obligations and role of the coordinator.

The coordinator undertakes to:

(@)

(b)

©

(d

©
®

(9]
(h)

(@)

0

be responsible for the overall coordination, management and implementation of the project in
accordance with the Grant Agreement;

be the intermediary for all communication between the beneficiary and the Executive Agency,
and inform the beneficiary of any relevant communication exchanged with the Executive
Agency;

inform the beneficiary of any changes connected to the project or to the Grant Agreement, or of
any event likely to substantially affect the implementation of the action;

as the sole recipient of payments on behalf of all beneficiary, transfer funds to the beneficiary
without unjustified delay and in accordance with the dispositions for payments laid down in
Article 5 of this Agreement;

manage and verify the appropriate spending of the funds in accordance with the dispositions of
the Grant Agreement and this Agreement;

comply with all reporting requirements vis-a-vis the Executive Agency, as per the dispositions
of Article 1.4 of the Grant Agreement. The coordinator shall not delegate any part of this task to
any party; ‘

establish payment requests on behalf of the beneficiary, as per the dispositions of Article 1.4 of
the Grant Agreement;

provide one copy of this Agreement duly signed to the beneficiary and to the Executive Agency
within 6 months of the signature of the Grant Agreement.

provide the beneficiary with official documents related to the project, such as the signed Grant
Agreement and its annexes, the Guidelines for the Use of the Grant, the various reports
templates and any other relevant document concerning the project.

transmit to the beneficiary copies of all reports submitted to the Executive Agéncy, as well as
copies of any feedback letters received from the Agency following report assessment and field
monitoring Visits.

3.3. Specific obligations and role of each beneficiary (excluding the coordinator).

Each beneficiary undertakes to:

(@)
(b)
©
(d)

(¢)

ensure adequate communication with the coordinator and with the other beneficiary;
support the coordinator in fulfilling its tasks according to the Grant Agreement;

submit in due time to the coordinator all relevant data needed to draw up the reports, financial
statements and any other documents provided for in the Grant Agreement, as well as all
necessary documents in the events of audits, checks or evaluations;

provide the coordinator with any other information or documents it may require and which are
necessary for the management of the project;

notify the coordinator of any event likely to substantially affect or delay the implementation of
the action, as well as of any important deviation of the project (e.g. replacement of the project
contact person, changes in partner’s budget, deviations from work plan etc.);

inform the coordinator of any change in its legal, financial, technical, organisational or
ownership situation and of any change in its name, address or legal representative.
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Article 4
Financing the action

4.1. The maximum Erasmus+ grant contribution to the project to be committed by the Partner for the
period covered by this contract is estimated at 992450EUR. and shall take the form as stipulated in
Annex III of the Grant Agreement.

4.2. The Erasmus+ grant contribution is awarded to the partnership under the form of:

(@) a "reimbursement of actual costs" for Equipment and Subcontracting costs,
(b) a "unit contribution" to the costs incurred for Staff costs, Travel costs and costs of Stay.

4.3. The grant contribution to the project is intended to cover only part of the costs actually incurred
by the beneficiary in carrying out the activities foreseen. The beneficiary commits to provide
additional resources to the project so as to ensure its full implementation in accordance with the Grant
Agreement.

4.4. The beneficiary is aware of the fact the estimated budget breakdown is based on the foreseen
implementation of the projects action. As a consequence, the overall budget corresponding to each
individual beneficiary may be revised according to the real implementation of the project actions.
Decisions related to changes in allocation of funds between beneficiaries or in allocation of funds to
particular budget category (subject to constraints laid out in the Grant Agreement) will be decided by
the Project Management Board (see Article 8.3 for Project Management Board composition). The
coordinator undertakes to inform the beneficiary about any decisions to revise the estimated budget
breakdown within one month of any such Project Management Board decision.

4.5. Full details of the estimated budget breakdown (allocation) of the Grant per beneficiary and
budget category is given in Annex I of this Agreement.

Article 5
Payment arrangements

5.1. The coordinator will transfer the part of the Erasmus+ grant contribution corresponding to each
individual beneficiary using the account stipulated in Annex V of this Agreement.

5.2. The transfer of the Erasmus+ grant contribution to individual beneficiaries will be implemented in
accordance with the following timetable and procedure:

Payment(s) in advance for travel and costs of stay

The coordinator will transfer to the respective account of the beneficiary in advance of the actual

activities the estimated Erasmus+ grant contribution identified under Annex 1 of this Agreement, in

the following way:

5.2.1 The Erasmus+ grant contribution for travelling and cost of stay that has been allocated in the
Project budget to the beneficiary for activities planned during the upcoming six months
(periods to correspond with Reporting Periods between Project Management Board meetings
— see Annex VI for Workplan).

5.2.2 The first advance payment to the beneficiary corresponding to the travelling and costs of stay
budget allocation for the following six months will be made within one month of signature of
this agreement. Subsequent advance payments for travelling and costs of stay will be paid by
the coordinator only if the beneficiary has provided all the necessary proofs of expenditure
and activity covering the amount of advance payment already made for previous activities.

5.2.3 Advance payments will be made by the coordinator only after receipt of a request from the
beneficiary for the transfer indicating the amount to be transferred and a list of planned
activities for which these funds will be used. Amounts and planned activities must
correspond to the Project Workplan (Annex VI), or be justified by a relevant Project
Management Board decision.
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5.2.4 Ifthe beneficiary fails to submit the mobility report and the supporting documents (copies of
boarding passes, tickets, invoices, receipts; individual travel reports and signed tables of
attendance) within 2 months of completion of the relevant activity (travel), then the amount
spent by the beneficiary may be reallocated by the Project Management Board to another
budget category of the beneficiary, or be regarded as co-financing.

Reimbursement of costs incurred (Staff costs)

The coordinator will reimburse to the beneficiary's account the staff costs actually incurred during
the previous 6 months by the beneficiary conducting the Project activities, in accordance with the
Grant breakdown presented in Annex 1 of this Agreement, or as amended by the Project
Management Board. To receive the reimbursement the beneficiary will provide to the coordinator
the following documents:

5.2.5 Proof of activities (reports) of a quality and quantity that justifies the amount of time claimed
and according to the approved budget and work-plan (or as modified by the Project
Management Board).

5.2.6 Staff convention forms (Annex IV) signed by the relevant staff member, and signed and
stamped by the legal representative of the beneficiary.

5.2.7 Technical and financial reports every six months — deadline 5 days before date of Project
Management Board meeting which completes the reporting period.

Reimbursement of costs incurred (Equipment costs)

5.3. The coordinator will take the responsibility to transfer payment for beneficiary’s purchased
equipment directly to the supplier in accordance with equipment contract . The total amount
of the equipment purchase budget allocated to each beneficiary will be revised in accordance
with the actual cost of equipment purchased. In no case may the total amount actually
allocated to each beneficiary exceed 31 882 euro.

5.4. The beneficiary is responsible for the purchase of the equipment under the conditions, scope
and composition defined in the Grant Agreement

Equipment will be purchased according to the following procedure

5.4.1 The beneficiary will organize an open tender in accordance with Ukrainian law,
including the following steps:

(@) collect at least three bids from different equipment suppliers;

(b) select the application for the best value for money;

(c) send all bids and selected bid with required information to the coordinator.

(d) prepare the trilateral contract related to the purchase of relevant equipment

5.4.2 The coordinator will verify and approve the eligibility of the proposed bids- and
trilateral contracts related to the purchase of the relevant equipment, to be signed by the
coordinator, the beneficiary and the supplier.

5.4.3 The beneficiary must provide the supplier with all necessary documents to supply
equipment exempt from VAT according to national legislation. The following documents
must be received by the coordinator prior to payment to the supplier for equipment provided:

(@) A copy of the inventory report, or an equivalent certificate, signed by the legal
representative of the beneficiary, indicating that the supplied equipment has been listed as
part of the inventory of the beneficiary university

(b) Photos of the equipment on site at the beneficiary’s address, with Erasmus+ identification
clearly visible.

(c) Invoice indicating detailed .equipment costs (VAT exempt), and bank account details of
the supplier in international format.

(d) Equipment contract
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5.5. Beneficiaries are obliged to use the Erasmus+ grant contribution exclusively for the purposes
defined by the Project, and in accordance with the terms and provisions of the present Agreement and
the Grant Agreement and its annexes. Erasmus+ grant amounts received in advance and not used by
the beneficiaries will be reimbursed to the coordinator at the latest 30 days after the end of the
Project's contractual period.

5.6. If there is a difference between the amount of the Erasmus+ grant contribution actually used by

the partnership and the amount of expenditure declared eligible by the Executive Agency at the end of

the Project, the following procedure will apply:

o the beneficiary responsible for the expenditure declared ineligible will reimburse the corresponding
amount to the coordinator.

5.7. The costs of financial transfers shall be borne as following:
e the costs of transfers charged by the bank of the coordinator/beneficiary, and costs of repeated
transfers caused by one of the parties shall be borne by the beneficiary.

5.8. The overall budget breakdown might be modified in accordance with the Article 1.8 of the Grant
agreement related to the budget transfer. The coordinator will inform all beneficiaries about any
changes occurred in the budget breakdown.

Article 6
Reporting

6.1. The coordinator shall provide the beneficiaries with the appropriate reporting forms for the
declaration of expenses/activities and the respective instructions for their completlon These reports
must be drawn up in Euro.

6.2.The beneficiaries shall provide the coordinator with all information and document required for the
preparation of the Interim report and, where appropriate, with certified copies of all the necessary
documents completed and signed by the legal representative by 14 of February 2018 at the latest.

6.3. The beneficiaries shall provide the coordinator with all information and document required for the
preparation of the final report and, where appropriate, with certified copies of all the necessary
documents completed and signed by the legal representative by 14 of October 2019 at the latest.

6.4. In the periods between the reports the beneficiaries shall provide the coordinator with any
information and document concerning the Project within 14 days after the Coordinator’s request by a
by e-mail.

6.5.The Partner undertakes to submit the reports to coordinator in English language. In case
that the reporting documents are not written English, a copy translated into English language
must be attached with these documents.

Article 7
Budgetary and financial management

7.1. The Erasmus+ grant contribution to the project's staff costs, travel costs and costs of stay will be
calculated on the basis of "unit contributions" whose individual amounts are specified in the Erasmus+
Programme Guide, in the Guidelines for the Use of the Grant (Annex III).

7.2. For the implementation of the Project and the beneficiary's reimbursement of costs incurred in
terms of staff, travel and costs of stay, the partnership will apply the unit costs amounts defined in the
Erasmus+ Programme Guide and in the Guidelines for the Use of the Grant.

7.3. The Erasmus+ grant contribution to the Project's equipment and subcontracting costs will be based
on the justification of the costs actually: incurred. This justification will take the form of the support
documentation specified in the relevant section of the Guidelines for the Use of the Grant.

7.4. The beneficiaries confirm that they respect the social and labour legislation of their country
regarding the costs of staff contributing to the Project.
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